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Purpose of this Addendum

Section 1 Purpose of this Addendum

The IPAC system allows users to process transactions between Federal Program Agencies by
bulk file transmission.

Bulk file submitters will now be able to upload their files directly from the IPAC application
instead of using Secure Transport. Users may continue to use the Bulk File Status button and
view the status of PCA files they have just uploaded.

The Outgoing Bulk File Status button was added to the |PAC Base screen for users to download
the ALC/DO Symboal file only. The Outgoing Bulk File Status button allows IPAC Admin users
to monitor progress of files that are being generated.

The Bulk file screen shots used in this addendum are taken from the IPAC application. However,
the Bulk file enhancements are consistent in both the IPAC base and IPAC admin systems, as
shown in Figure 1.1.

TPAC
; ]:Pa'l: '-i Accesmbaity Stabement

[' TEAC ACMIN | Wie are committed to maldng elecoronle and nfarmation technology sceeggible te peeple with dizabilities n
C— = accardance witl Bection 308 of the Rehabilitation Aot of 1973 { godilled at 29 105 741 1 seq.) and

[ : RITHE | pelated laws and resalations (fer move mfermation, see Dbt feww.secionS 0.z ),
A AR R _. The [PAC woh site generally is best viewed ot 800 x 600 resobution nsing Intermet Explorer 500 and above.

1 If yom encmmier difficalties m accessing any of eur matordals or services due to disability, ploase comtact

= 'I:'_R“.P.E_EI ol the Treasmry Snppert Center at IPAC st s frb org oo BS6-80%-5218 fer nssistance.
M e 2 | We welcome your corunents awl suggestions sn hew we maght further improve the accesnbdity of IPAL,

| TS EH D-RII__i Fleaze forward your comanents and enggesthones to the Treasary Soppert Center st TPACE e fris s,

Compuber Becunty Warning!

Yaou have accessed a Govervoment owwmed v operated compuier systemn This syste is for wse by
matherized nsers only. Awyvome using this sysbem expressly consents to having all of twir activities on this
syaber momitored amd recorded by sy stem persomme] and is advised dat if such mensborme yeveals
pozsible pvidense of nnonthozed arcess, mrantherze d nse, nd’or crimmal achviby, such evidemes may be
provided to law enforcemant officials

18 118, Code 2510

Cosnlche Policy: The Dapatment of Tressury, Fimancial Management Service Application web sites roquire
amil nae & cookie foe madntaining & commection, Thiz sesclen coskls centaing a gystem generated T andy, is
stored In metnory Al astomatic ally deleted wlhew vom browser is dosed,

Loug-term (written to yomrhad-drive) coeldes are also nsed to maintam optionad preferemces. These
conkies enly contain sach preference settings; they do net contain miguely identifying iffmmation ad are
not ived forirackmg purpeses

Figure1.1 IPAC Main Menu (click IPAC or IPAC Admin)

The bulk automation process has changed from Secure Transport to Connect:Direct vialan to lan
VPN tunnel. Anyone interested in becoming an automated bulk file user, please contact the
Treasury Support Center at (866) 809-5218 or email IPAC@stIs.frb.org.
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Bulk File Upload

Section 2 Bulk File Upload

This option allows users to upload the bulk file(s). Select the “Bulk File Upload” button from the
IPAC Main Menu as shown in Figure 2.1.

PAC
Intra-govermmental Payment and Collection System
e Customer ALC
Payment Recuest Parent/Child Eelationship
Collection Recuest Special Requirements
s 5] e Sy i
Zero Dollar Agency Billable Eerquest
3GL Information Agency Billable Status
Incomplete Transactions Update Agency Information
Repotts | ALC Information v Display Messages
Betrieve ReportData Files Bulk File Status
Eeport Eetention Management Bulk File Upload

Outgoing Bulk File Status

Figure2.1 Selecting Bulk File Upload (bottom right) from the IPAC Main Menu

After you select “Bulk File Upload,” the Bulk File Upload screen, shown in Figure 2.2, displays.
This screen provides the opportunity to browse your directories and select bulk file(s) as shown in
Figure 2.2.

Bulk File Uiﬂﬂ ad
[ Upload File ] [ Return To IPAC Main Menu ] [ Clear ] [Help]

|| Browse..

[ pload File ] [ FEeturn To IFAC kain hkenu ] [ Clear I [Help]

Figure 2.2 Clicking Browse and Upload File from Bulk File Upload

Bulk File Upload Data Entry Fields
The Bulk File Upload screen has asingle data entry field.

March 24, 2006
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Browse:

Click “Browse’ to navigate to the bulk file(s) to upload, which ultimately shows the address or
location of the bulk file(s) in the Browse field. The system needs the location of the bulk file(s)
for uploading.

Bulk File Upload Function Buttons

There are four function buttons on the Bulk File Upload screen (Figure 2.2).

“Upload File”

Finds the file using the location information next to the “Browse” button, and uploads that file so
that it is shown in the Figure 4.1 Bulk File Status Inquiry Results screen.

“Clear”

Resets the data entry fields to their values the last time the screen was displayed. No datais
submitted.

“Returnto IPAC Main Menu”
Returns you to the IPAC Main Menu without generating bulk file status results.

1] H d p”
Displays the system help information.
These buttons represent actions taken on bulk file(s) or navigation within the application.

Please note that the uploaded file is shown in the Bulk File Status Inquiry Results screen, Figure
4.1

March 24, 2006
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Bulk File Status Inquiry

Section 3 Bulk File Status Inquiry

This option alows users to check the status of their bulk file(s). To receive bulk file status
information, select the “Bulk File Status” button from the IPAC Main Menu as shown in Figure
3.1

IPAC
Intra-governmental Payment and Collection System
e Customer ALC
Payment Recuest Parent/Child Eelationship
Collection Reguest Special Recuirements
Y- (== s St e
Zero Dollar Agency Billable Eerquest
3GL Information Agency Billable Status
Incomplete Transactions Update Agency Information
Reports | ALC Information i Display Messages
Retrieve EeportData Files Bulk File Status
Report Retention Management Bulk File Upload
Chutgomg Bulk File Status

Figure 3.1 Selecting Bulk File Status from the IPAC Main Menu

After you select the “Bulk File Status’ button, the Bulk File Status Inquiry screen shown in
Figure 3.2 displays.

[ Submit | [ Clear | [ Feturn To IPAC Main Menu |

Upload ALC: * Logon ID:
Start Date End Date:
Start Time End Time:

File ID File Mame:

[ Subirnit ] [ CIear] [ Feturn To IPAC Main Menu ]

Figure3.2 Type ALC and click Submit to inquire about the status of a bulk file

This screen alows you to enter specific parameters to retrieve the status of the bulk file(s)

desired. The ALC isthe only required field on this screen, and is denoted with an asterisk. If you
enter your ALC leaving the other data entry fields blank, and click Submit, you will receive bulk
file status information for the previous 100 files at 25 per page. However, if you enter a Start Date
you must enter an end date.

Bulk File Status Inquiry Data Entry Fields
The Bulk File Status Inquiry screen contains eight data entry fields.

March 24, 2006
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Upload ALC:

Thisisthe ALC used for file upload purposes. Thisis not dways the ALC for which transactions
originate from within your bulk file.

Start Date:

The date, to be entered in YYY'Y -MM-DD format, that the search for Bulk File Status
information is to begin.

End Date:

The date, to be entered in YYY'Y -MM-DD format, that the search for Bulk File Status
information is to end.

Start Time;

The time, to be entered in military format, that the search for Bulk File Status information is to
begin. Please reference Appendix B for amilitary time conversion chart.

End Time

The time, to be entered in military format, that the search for Bulk File Status information isto
end. Please reference Appendix B for amilitary time conversion chart.

Logon ID:

The aphanumeric characters assigned to the user to uniquely identify that user. The Logon ID of
the person that submitted the file(s) should be entered in this data entry field.

FileID:
A unique number assigned by the application for each PCA bulk file submitted.

Note: You will not know the File ID for your file until you access the Bulk File Status Inquiry
Results screen, shown in Figure 4.1. 'Y ou may record the File ID for your file from the Bulk File
Status Inquiry Results screen, and you can then use the File ID number as a parameter on the
Bulk File Inquiry screen, shown in the Bulk File Status Inquiry Results screen (Figure 4.1), at a
later time.

File Name:

Thisis the name of the file that was submitted. The Bulk File Submitter names the file. Y ou may
use the asterisk (*) and the percent (%) signs, aswild cards in the File Name data entry field. For
instance, if you want to retrieve al your files that start with the letter “T”, you could simply enter
the following in the File Name data entry field: T*

Bulk File Status Inquiry Function Buttons
There are four function buttons on Bulk File Status Inquiry screen (Figure 3.2).

“Submit”

Accepts the information on the screen, and displays the specified results on the Bulk File Status
Inquiry Results screen shown in Figure 4.1.

March 24, 2006
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13 Cl%rﬂ
Resets the data entry fields to their values the last time the screen was displayed. No datais
submitted.

“Returnto IPAC Main Menu”
Returns you to the IPAC Main Menu without generating bulk file status results.

113 H d p”
Displays the system help information.

Selecting “Submit” from the Bulk File Status Inquiry Results screen will display the screen
shownin Figure 4.1

March 24, 2006
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Section 4 Bulk File Status Inquiry Results

This screen displays the results from the parameters entered on the Bulk File Status Inquiry
screen. Thefilg(s) that satisfy the criteria entered on the Bulk File Status Inquiry screen will
display on the Bulk File Status Inquiry Results screen, show below in Figure 4.1 If there are
more than 25 files, the Next and Previous buttons display.

TPAC - Bulk File Status Inquiry Results
[ Wiew Histary ] [ View Confirmation ] [ “iew Errars ] [ Wiew File ] [ Fefresh

[ Mew Search ] [ Feturn To IPAC Main Menu ]

Date Time Current Status Additional Information File Name File TD Hilz‘ad Logon ID
O 03/15/2006  13:04:50  Transaction Processing Completed  Completed - No Errors 002006mod. B THT 21639 0 qanats00
O 03/15/2006  12:58:03  Transaction Processing Completed  Completed - 18 transaction(s) in error . 002006 B TXHT 21638 0 ganat>00
O 03/15/2006  10:41:22  Transaction Processing Completed | Completed - 1 transaction(s) in error = LACFARO01 20060315093648 21634 80000001  nasab500
O 03/15/2006 092237 File Storage Aborted TUnknown File Type FileDownloaddet tat 21627 0 qanats07
O 031572006 09:22:12  File Storage Aborted Utiknown File Type FileDownload. tt 21626 0 qanats07
O 03/15/2006  08:4543  File Storage Completed File Storage 1z 100% complete. Tulkecon tzt 21625 0 Imedas00
[ “igw Histony ] [ “iew Confirmation ] [ “iew Errors ] [ Wiew File ] [ Refresh

[ Mew Search ] [ Feturn To IPAC Main Menu ]

Figure4.1 Resultsfrom Inquiry screen

Bulk File Status Inquiry Results Column Headings
The Bulk File Status Inquiry Results screen has eight Column Headings.

Date:
Displays the file(s) submission date.

Time:

Digplays the fileg(s) submission time, in military time. Please reference Appendix B for amilitary
time conversion chart.

Current Status:

Displays the current status of files submitted. The following messages are possible status
messages for your file(s):

File Transfer Started

File Transfer Completed

File Storage Started

File Storage Compl eted

Transaction Processing Started

Transaction Processing In Process

Transaction Processing Completed

March 24, 2006
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Note: The above messages can aso be viewed on the View History screen, which isdiscussed in
Section 5 of this Addendum.

Additional I nformation:

Displays additiona information for your file(s). For example, if your file receives a current status
message of “Transaction Processing Started,” you may receive a “50% transactions processed’
message under the Additional Information column for your file, as well as number of errorsin the
file, if any. The messagesin the Additiona Information column are designed to give you a more
descriptive status of your file.

File Name:

Displays the name of the file. This column contains the file name that was used to upload the bulk
file. This column will not contain system renamed file names.

File1D:
A unique number assigned by the application for each PCA bulk file submitted.

Upload AL C:

The lowest number ALC assigned to a user with the bulk file submitter role will be their upload
ALC. Thisisthe Bulk File Submitter ALC directory that can be accessed by your User ID. Thisis
not aways the AL C for which transactions originate from within your bulk file.

Logon ID:

The aphanumeric characters assigned to the user to uniquely identify that user. The Logon ID of
the person that submitted the file(s) should appear in this data entry field.

Bulk File Status Inquiry Results Function Buttons

If you want to review processing information related to a bulk file listed on the Bulk File Status
Inquiry Results screen, you must select the option button for the status of the bulk file you want
to view. Once you have selected the bulk file, you may click the “View History,” “View
Confirmation,” “View Errors,” or the “View File’” button to get information about the file. The
option buttons are mutually exclusive and you can only select one bulk file at atime. If you want
to refresh the screen results, perform a new search, return to the Main Menu or obtain help, an
option does not need to be selected. The nine function buttons for the Bulk File Status Inquiry
Results screen (Figure 4.1) are shown below.

“View History”
Displays the View History screen. This screen is further discussed in Section 5.

“View Confirmation”
Displays the View Confirmation screen. This screen is further discussed in Section 6.

“View Errors’
Displays the View Errors screen. This screen is further discussed in Section 7.

March 24, 2006
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“View File’
This alows you to view the data contained in your file on the View File screen. Thisscreenis
further discussed in Section 8.

“Refresh”
Updates the information for “Current Status’ and “Additional Information” to the most current

information for your file(s).
“New Search”
Returns you to the Bulk File Status Inquiry screen.

“Next” /' Previous’

If there are more than 25 files, a“Next” button will display and this button will bring up the next
25filesor less. A “Previous’ button will display when needed to alow you to navigate between
the Bulk File Status Inquiry Results screens.

“Return toIPAC Main Menu”

Returns you to the IPAC Main Menu.

113 H d p”
Displays the system help for this screen.

March 24, 2006
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Section 5 View History

The View History screen displays the current status and the status history of your bulk file. To
display the View History screen (Figure 5.1), select the file your want to view from the Bulk File
Status Inquiry Results screen (Figure 4.1) and select the View History button.

|*

Dovwnicad Submited File | Print | Returm to Buk File Status Inquiry Resuls |
Riaturn To IPAC Main Menu | Hep|
Submitted Date: 2002-10-30 File ID: 205
Submitted Time: 10:15:42 File Name: PCAGSAlDetultx
Logon Iv: elncai] Current Statns: Transaction Processing - Completed
Stage Status Date Time Additional Information
File Transfer IStarfed  |2002-10-30  [10:15:42
[File Transfer Completed 2002-10-30  10:15:45
File Storage [Started  2002-10-30  10:15:45
File Storage |Completed 2002-10-30  10:17:44 File Storage iz 1009 complete,

Transaction Processing Started  2002-10-30  [10:19:46 | Initial Start -
Transaction Processing In Process 2002-10-30  10:1%:46 100% transactions processed
Transaction Processing [Completed 2002-10-30 10:20:58 Completed - Mo Errors

Diowintinad Submited Filg | [Print | Ratum to Bk File Status niquing Resuls
Reeeurn To IPAC Main Menu | Heip |

Figure5.1 Above the Column Headingsisthe View Header area on the View History screen

View History Header Information
There are six items in the header section of the View History screen.

Submitted Date:
Displays the submission date of your file.

Submitted Time:

Displays the submission time of your file, in military time. Please reference Appendix B for a
military time conversion chart.

Logon ID:
Displays the Logon ID of the person that submitted the file.

FileD:
A unique number assigned by the application for each PCA bulk file submitted.

File Name:

Displays the name of the file. This column contains the file name that was used to upload the bulk
file. This column will not contain system renamed file names.

March 24, 2006
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Current Status:
Displays the current status of files submitted. The following messages are possible status
messages for your file(s):

File Transfer Started

File Transfer Completed

File Storage Started

File Storage Completed
Transaction Processing Started
Transaction Processing In Process
Transaction Processing Completed

Stage Status  Date Time Additional Information

File Transfer Started  2002-10-30  [10:15:42

File Transfer (Completed 2002-10-30 10:15:45

File Storage Smrl:::i 2002-10-30 10:15:45

File Storage Completed |2002-10-30 10:17:44 File Storage iz 100% complete,
Transaction Processing [Started 2002-10-30 L0:19:46 Inihial Start

Tranzaction Processing [In Process  2002-10-30 10:19:46 10024 transactions processed
Tranzaction Proceszsing Completed 2002-10-30 10:20:58 Completed - No Emrors

Figure5.2 View History Columns

View History Column Headings
There are five column headings in the View History screen.

Stage:
The View History screen provides you wit h the current stage of your file. The three possible
stages of afile are asfollows:

Stage Description

File Transfer IPAC acceptsthefile.

File Storage IPAC writes the file to the application database.
Transaction Processing The application processes the file,

Status:

The View History screen provides you with status of your file. The statusis directly related to the
stage of the file. For instance, the stage of your file may be “File Storage”’ and the status may be
“Started,” which means the File Storage process of the file has started. This can aso be
interpreted as |PAC has begun writing your file to the database. The four possible statuses are as
follows:

Status Description

Started The beginning of stage(s) File Transfer, File Storage, and
Transaction Processing.

Completed The completion of stage(s) File Transfer, File Storage, and
Transaction Processing.

In Process The stage Transaction Processing is in process. Note: The
Transaction Processing stage is the only stage that can have an
in- process status.

Restarted The stage Transaction Processing has restarted. This may be due
to an unforeseen disruption in the process. Note: The

March 24, 2006
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View History
Status Description
Transaction Processing stage is the only stage that can have an
Restarted status.
Date:
The date of a specific stage/status of your file, as shown in the screen below.
Stage Status Date Time Additional Information
File Transfer Started  2002-10-30  [10:15:42
File Transfer Completed 2002-10-30 10:15:45

Figure 5.3 Date Column Heading
For example, above the “File Transfer” process started and completed on October 30, 2002.

Time:

The time of a specific stage/status of your file. (Thistime is displayed in military time, please
reference Appendix B for amilitary time conversion chart.) For example, above the File Transfer
process started on 10-30-02 at 10:15:42 and the File Transfer completed on 10-30-02 at 10:15:42.

Stage Status Date Time Additional Information
File Transfer Started 12002-10-30 10:15:42
File Transfer Completed [2002-10-30 10:15:45

Figure5.4 Time Column Heading

Additional Information:
This area displays extra information about the processing or storage of your file.

Stage Status  Date Time Additional Information

File Transfer Started  [2002-10-30  [10:15:42

File Transfer [Completed 2002-10-30 10:15:45

File Storage Started  2002-10-30  [10:15:45

File Storage Completed 2002-10-30 10:17=44 File Storage iz 100% complete,
Transaction Processing Started 2002-10-31 10:19:46 Initial Start

Transaction Proces=ing In Process 2002-10-30 10:1%:46 100% transactions processed
Tranzaction Procezsing Completed 2002-10-30 10:20:58 Completed - No Errors

Figure5.5 Additional Information Column Heading

View History Function Buttons
There are four function buttons on View History screen (Figure 5.1).

“Download Submitted File”

Allows you to download the file submitted in a zipped (compressed) format. File compression
reduces the size of the file and the time it takes to download. To view compressed files, you need
a compatible decompression program that can read the zipped file and convert the back to its
origind form. WinZip is an example of decompression program, see Appendix C. However, there
are numerous freeware, or shareware zip file decompression programs that are readily available
on the Internet. When you sdlect the “ Download Submitted File” button you may receive the
following Window Internet Warning Dialogue Box, shown in Figure 5.6.

March 24, 2006
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Warning: There is a possible security hazard here

\?f) Opening.
SubmittedFileDownload zip using netscape exs,

When you download a file from the network. you should be
aware of secunty considerations.

A file that contains malicious programming instruchions could

damage or othemwise compromise thie contents of your
compiter.

You should onhy use files obtainad from sites that vou trust

What do you want to do waith this file?
" Qpenit

VS

¥ Abways ask before opening this type of file

| K ] Cancel

Figure 5.6 Windows Internet Warning Dialogue Box

Y ou can choose the “Open it” option from the Windows Internet Warning Dialogue Box, which
will zip and open the file using your zip file decompression program. Y ou may also choose to
“Saveit to disk,” which will save the file on your computer using a standard Windows program.

“Print”
Allows you to print the Bulk File History Report, see Figure 5.10 for a sample report.

“Return to Bulk File Status I nquiry Results’
Returns you to the Bulk File Status Inquiry Results screen.

“Returnto IPAC Main Menu”
Returns you to the IPAC Main Menu screen.

1] H d p"
Displays the system help information.

Bulk File History Report

From the View History screen, shown in Figure 5.1, you may print your results. To print the Bulk
File History Report, select the “Print” function button from View History screen, and the Bulk
File Report Request screen will display, shownin Figure 5.7.
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Bulk File
E Claar ] Retum To PAC Main Manu J Habj
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Figureb5.7 Bulk File Report Request screen

Bulk File Report Request Data Entry Fields

There are two data entry fields on this screen. It is not mandatory that you complete either field,
but it is highly recommended the Report File Description field be completed.

Report File Description

Thisfield is used to name and/or describe the report. 1t will be this name or description that
displays in the system when areport is later retrieved for viewing, printing or deleting. This
description does not print on the report itself.

Footer Comments
Thisfield is printed on the bottom of each page of the report.

Bulk File Report Request Function Buttons
There are four function buttons on the Bulk File Report Request screen.

“ OKH

Accepts the report description and footer comments on the screen, extracts the report contents
from the database and displays the Report Format shown in Figure 5.5.

uclearn

Resets the data entry fields to their values the last time the screen was displayed. No datais
submitted.

“Return toIPAC Main Menu”
Returns you to the IPAC Main Menu.

113 H d p”
Displays the system help for this screen.

Selecting “OK” from the Bulk File Report Request Screen will display the Report Format screen
shown in Figure 5.8. This screen provides you with a drop-down menu option of output formats.
Select the down arrow next to the Output Format: box to display the format menu, as shownin
Figure 5.8
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Report Format
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Output Format: 'PDF b
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Figure 5.8 Report Format screen, Output Format Menu

Report Output Menu Options
There are two menu options in the report format screen

PDF (Portable Document Format)

A file format, read with Adobe Acrobat™ Reader, for saving the report to be viewed or printed
on-line. The Acrobat reader must be available to view or print the report.

Zipped PDF (Compressed Portable Document Format)

A compressed file format which must be “unzipped” or decompressed before being read or
printed with the Adobe Acrobat Reader.

Report Format Function Buttons
There are three function buttons on the Report Format screen.

“ OKH

Begins generation of the report in the specified format and displays the Report Satus screen
shown in Figure 5.9.

“ReturntoIPAC Main Menu”
Returns you to the IPAC Main Menu without further action.

13 H d p”
Displays the system help for this screen.
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Retim To IPAC MainManu | Help |

The report you requested has been submitted for processing.
You can remnain at this scréen until your report ias been processed. Your report will execute nomally.

If you choose mot to wait, You can refum to the Main Mo and select the Retrieve Reportz/Data Files opfion to check the status of
your report.

Eeport Execution Time: 00:00:10 (HH:MM:SS, this ime is aulomatically refreshed every 10 seconds)

Retun To IPAC MainMeru | Help |

Figure5.9 Report Status
The Report Status screen displays when the IPAC application begins report generation.

You can remain at this screen until your report has been completed, and the report will execute
normally. The Report Execution Time is displayed on this screen, which is the elapse time it
takes the application to generate your report. The Report Execution Time is shown in
(HH:MM:SS) format, which stands for Hour(s):Minute(s): Second(s). This time is automaticaly
refreshed every 10 seconds. |f you choose not to wait, you can return to the Main Menu and
select the “ Retrieve ReportyData Files” option to check the status of your report. For a sample of
the Bulk File History Report, see Figure 5.10.

Report Format Status Buttons

“Return toIPAC Main Menu”
Returns you to the IPAC Main Menu without further action.

“ H d p”
Displays the system help for this screen.

March 24, 2006
21



Bulk File Addendum
View History

Bulk File History Report
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Submited Time 101542 Fils Hame PCASSATD0NLN

Logon 1D & Incaicd Curreni Fnge ¢ Sohe: Tranenolon Frooseadng Com s d
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F = Traredsr Compllad 10202 1001545 Lk Lprar = L L 1]
Fis Blonas = BT 1001545 WANDE - I1545
Fls Bliogs f= AT INENMDE 11545 ORI 101744 Fils Shonage is 1006 somp ke

Trsuts ection Prossessing Sharted ke T [ WA (1048 Wnlial Edat

i St xion Prodscing In Froesic WNENDIDD 10 WANERE 10 Al VR GG Prsasisd

Transadion Proosssing Compkled 0 AR kel - L B ] Gompleted - b Emore
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R | P ueatied] by Jone & Dics Eulk Fils History Ragon

Figure5.10 Sample Bulk File History Report

The report contains information similar to the View History screen.

Bulk File History Report Header Information

Submitted Date:

Displays the submission date of your file.

March 24, 2006
22

A

Header




Bulk File Addendum
View History
Submitted Time:
Displays the submission time of your file, in military time. Please reference Appendix B for a
military time conversion chart.

Logon ID:
Displays the Logon ID of the person that submitted thefile.

FileID:
A unique number assigned by the application for each PCA bulk file submitted.

File Name:

Displays the name of thefile. Thefile is named by the Bulk File Submitter and not by the
application.

Current Stage/ Status:

Displays the current stage and status of file submitted.

Bulk File History Report Column Headings
There are seven column headings in the Bulk File History Report.

Stage:

The Bulk File History Report provides you with the current stage of your file. The three possible
stages of afile are asfollows:

Stage Description

File Transfer IPAC acceptsthefile.

File Storage IPAC writes the file to the application database.
Transaction Processing The application processes thefile,

Status.

The Bulk File History Report provides you with status of your file. The statusis directly related
to the stage of the file. For instance, the stage of your file may be “File Storage” and the status
may be “ Started,” which means the File Storage process of the file has started. This can aso be
interrupted as IPAC has begun writing your file to the database. The four possible statuses of a
file are asfollows:

Status Description

Started The beginning of stage(s) File Transfer, File Storage, and
Transaction Processing.

Completed The completion of stage(s) File Transfer, File Storage, and
Transaction Processing.

In Process The stage Transaction Processing isin process. Note: The
Transaction Processing stage is the only stage that can have an
in-process status.

Restarted The stage Transaction Processing has restarted. This may be due
to an unforeseen disruption in the process. Note: The
Transaction Processing stage is the only stage that can have a
Restarted status.
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Start Date:

The beginning date of a specific stage/status of your file.

Start Time:

The beginning time of a specific stage/status of your file. Thistimeisdisplayed in military time,
please reference Appendix B for amilitary time conversion chart.

End Date:

The end date of a specific stage/status of your file.

Start Time;

The end time of a specific stage/status of your file. Thistime is displayed in military time, please
reference Appendix B for a military time conversion chart.

Additional Information:

This displays valuable information about your file. For example, the additional information
column may display the following message: 100% transactions processed, as well as any errorsin
file. This particular message lets you know that all of transactions in your file have processed.
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Section 6 View Confirmation

The View Confirmation screen is similar to the Batch Processing Report, where it gives you
transaction level information about your file. This screen displays a count of the total transactions
in the file, transactions accepted and rejected. It displays the starting and ending document
reference number per Sender ALC, the file ID number, etc. The View Confirmation screen differs
from the Batch Processing Report, in which the View Confirmation screen displays the grand net
total and the net total of the transactions within your file. It also displays submission information
about your file.

As mentioned in the Introduction, you will not be able to retrieve a Batch Processing Report for
files submitted after the implementation of this Bulk File enhancement. Selecting the “View
Confirmation” button from the Bulk File Status Inquiry Results screen, shown in Figure 4.1, will
display the View Confirmation screen, shown below in Figure 6.1.

Note: If there are more than 50 rows on this screen, the “Next” and “Previous’ button will be
displayed.

F'unti Wiy Efrocs |

Featurn 1o Bullk Fike Status ihguery Results | Retumn To IPAC Main Menu | Halp ]

Submitted Date: 2002-11-1% File ID: 303

Submiited Time: 12:53:13 File Name: 20021118 Dara negative.ixi

Logon ID: clncal(l
Grand Net Total Trans Submitted Trans Accepted Trans Rejected
210.147.40 CE. 3 3 0
Start Doc End Doe Trans Trans Trans

PAmeE AL ey vek Ref.No | Ref.No | Submitted | Accepted | Rejected
DO003E01 210,147.40 CR 4400044 Ta40ondEe 3 3 0
Pant|  ViewEmors |

Fresburns b Btk Fibe Status inquiry Rasults I Feedum T IPAC Main Mena ] Hestg |

Figure6.1 View Confirmation (Header area is below the buttons)
View Confirmation Header Information

Submitted Date:
Displays the submission date of your file.

Submitted Time:

Displays the submission time of your file, in military time. Please reference Appendix B for a
military time conversion chart.

Logon ID:
Displays the Logon ID of the person that submitted thefile.

FileID:
A unique number assigned by the application for each PCA bulk file submitted.
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File Name

Displays the name of thefile. Thefileis named by the Bulk File Submitter and not by the
application.

Grand Net Total:
Payment, Collection and Adjustments are netted together. There will be a“CR” if the net total is
a collection and there will not be a“CR” if the net total is a disbursement.

Trans Submitted:
The number of transactions in your file received by the IPAC system.

TransAccepted:
The number of transactions accepted and processed successfully by the IPAC system.

Trans Rejected:
The number of transactions rejected by the IPAC system.

Note: A confirmation will only be generated if at least one transaction in the file processed
successfully.

View Confirmation Column Headings
There are seven column headings in the View Confirmation screen.

Sender ALC
Thisisthe ALC(s) that sends the PCA transaction(s) to the receiving (customer) ALC(S).

Net Total

Total dollar amount for PCA (payment, collection and adjustment) transactions in the file per
Sender ALC.

Starting Document Reference Number
The first number that is assigned to a transaction, automatically when accepted by the IPAC
system, or one supplied by the bulk file submitter.

Ending Document Reference Number

The last number that is assigned to a transaction, automatically when accepted by the IPAC
system, or one supplied by the bulk file submitter.

Note: The document reference numbers assigned by the application may not be sequential
because of multi-threading of files. There may be more than one file processing simultaneously
and document reference numbers are assigned as transactions are compl eted.

Trans Submitted
The number of transactions in your file received by the IPAC system.

Trans Accepted
The number of transactions accepted and processed successfully by the IPAC system.
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TransRe ected
The number of transactions rejected by the IPAC system.

View Confirmation Function Buttons
There are 9x function buttons on the View Confirmation screen.

“Print”
Allows you to print the Bulk File Confirmation Report, see Figure 6.5 for a sample report.

“View Errors’

If you have errorsin your file (rejected transactions), this selection will direct you to the View
Errors screen, shown in Figure 7.1. Please refer to Section 7, for more information about the
View Errors screen.

“Next”/*“ Previous’

If there are more than 50 rows, a“Next” button will display and this button will bring up the next
50filesor less. A “Previous’ button will display when needed to allow you to navigate between
the View Confirmation screens

“Return to Bulk File Status I nquiry Results’
Returns you to the Bulk File Status Inquiry Results screen.

“Returnto|PAC Main Menu”
Returns you to the IPAC Main Menu screen.

“ H d p”
Displays the system help information.

Bulk File Confirmation Report

From the View Confirmation screen, shown in Figure 6.1, you may print your results. To print
the Bulk File Confirmation Report, select the “Print” function button from View Confirmation
screen, and the Bulk File Report Request screen will display, shown in Figure 6.2
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K| Ciear | Rreturn To IPAC Main Merw | Heip |

o

Rﬁ‘ilm File Sample Bulk File= Visw Confirmation Report
Description:

Footer

|='i-'-|7-_'--i-- FooTar CoRBentS
Comments:

oK cear | Retumn To IPAC Main Meru | [Help |

Figure 6.2 Bulk File Report Request Screen

Bulk File Report Request Data fields

There are two data entry fields on this screen. It is not mandatory that you complete either field,
but it is highly recommended the Report File Description field be completed.

Report File Description

Thisfield is used to name and/or describe the report. 1t will be this name or description that
displays in the system when areport is later retrieved for viewing, printing or deleting. This
description does not print on the report itself.

Footer Comments
Thisfield is printed on the bottom of each page of the report.

Bulk File Report Request Function Buttons
Thereare four function buttons on the Bulk File Report Request screen.

“OK”

Accepts the report description and footer comments on the screen, extracts the report contents
from the database and displays the Report Format shown in Figure 6.3.

“Clear”

Resets the data entry fields to their values the last time the screen was displayed. No datais
submitted.

“Returnto IPAC Main Menu”
Returns you to the IPAC Man Menu.

13 H d pn

Displays the system help for this screen.

Sdlecting “OK” from the Bulk File Report Request Screen will display the Report Format screen
shown in Figure 6.3. This screen provides you with a drop-down menu option of output formats.
Select the down next to the Output Format: box to display the format menu, as shown in Figure
6.3.
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Report Format
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Figure 6.3 Report Format Screen, Output Format Menu

Report Output Menu Options
There are two report output menu options.

PDF (Portable Document For mat)
A fileformat, read with Adobe Acrobat™ Reader, for saving the report to be viewed or printed
on-line. The Acrobat reader must be available to view or print the report.

Zipped PDF (Compressed Portable Document For mat)

A compressed file format which must be “unzipped” or decompressed before being read or
printed with the Adobe Acrobat Reader.

Report Format Function Buttons
There are three function buttons on the Report Format screen.

“ OKH

Begins generation of the report in the specified format and displays the Report Status screen
shown in Figure 6.4.

“Return to IPAC Main Menu”
Returns you to the IPAC Main Menu without further action.

1] H d p”
Displays the system help for this screen.

Report Status
Return To IPAC Main Menu | Help |

The report you requested has been submitted for processing.
You can remain at thiz screen until your report has been processed. Your report will execute normally.

If you choose not to wait, you can return to the Main Menu and select the Retrieve Reports/Data Files option to check the status of
your report.

Report Execution Time: 00:00:10 (HELMM:SS, this time is automatically refreshed every 10 seconds)

Return To IPAC Main Menu | Help |

Figure 6.4 Report Status
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The Report Status screen displays when the IPAC application begins report generation.

Y ou can remain at this screen until your report has been completed, and the report will execute
normally. The Report Execution Time is displayed on this screen, which is the elapse time it
takes the application to generate your report. The Report Execution Time is shown in
(HH:MM:SS) format, which stands for Hour(s):Minute(s):Second(s). This time is automatically
refreshed every 10 seconds. If you choose not to wait, you can return to the Main Menu and
select the “Retrieve Reports/Data Files’ option to check the status of your report. For a sample of
aBulk File Confirmation Report, see Figure 6.5.

Report Format Status Function Buttons
There are two function buttons on the Report Format screen.

“Returnto IPAC Main Menu”
Returns you to the IPAC Main Menu without further action.

113 H d p”
Displays the system help for this screen.
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Figure 6.5 Bulk File Confirmation Report
Bulk File Confirmation Report Header Information

Submitted Date:
Displays the submission date of your file.

Submitted Time:

Displays the submission time of your file, in military time. Please reference Appendix B for a
military time conversion chart.
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Grand Net Total:

Tota dollar amount for PCA (payment, collection and adjustment) transactions in the file for
Sender ALC(s). Note: There may be more than one Sender ALC in your file, therefore each
Sender ALC will display on the View Confirmation screen.

Trans Submitted:

The number of transactionsin your file received by the IPAC system.

Trans Accepted:
The number of transactions accepted and processed successfully by the IPAC system.

Trans Regjected:
The number of transactions rejected by the IPAC system.

Logon ID:
Displays the Logon ID of the person that submitted thefile.

File1D:
A unique number assigned by the application for each PCA bulk file submitted.

File Name:

Displays the name of thefile. Thefileis named by the Bulk File Submitter and not by the
application.

Current Status:

Displays the current status of file submitted.

Bulk File Confirmation Report Column Headings
There are seven column headings in the Bulk File Confirmation Report screen.

Sender ALC
Thisisthe ALC(s) that sends the PCA transaction(s) to the receiving (customer) ALC(S).

Net Total

Total dollar amount for PCA (payment, collection and adjustment) transactions in the file per
Sender ALC.

Trans Submitted
The number of transactions in your file received by the IPAC system.

Trans Accepted
The number of transactions accepted and processed successfully by the IPAC system.

TransRejected
The number of transactions rejected by the IPAC system.
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Starting Document Reference Number

The first number that is assigned to a transaction, automatically when accepted by the IPAC
system, or one supplied by the bulk file submitter.

Ending Document Refer ence Number

The last number that is assigned to a transaction, automatically when accepted by the IPAC
system, or one supplied by the bulk file submitter.

Note: The document reference numbers assigned by the application may not be sequential
because of multi-threading of files. There may be more than one file processing simultaneoudly
and document reference numbers are assigned as transactions are compl eted.
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Section 7 View Errors

The View Errorsscreen dlows you to view the errorsin your file. It gives you vauable
information that will help you to identify were errors are located in the file. One of the advantages
of the View Errors screen is that you can download the errorsin your file. Y ou can then correct
the errors and resubmit your file through the IPAC system. Y ou can display the View Errors
screen (Figures 7.1 and 7.2), from the Bulk File Status Inquiry Results screen (Figure 4.1) and
from the View Confirmation screen (Figure 6.1), by selecting the “View Errors’ button. If your
file does not any errors, you will receive the following error message: “ There are no errors for
thisfile”

Note: If the IPAC system did not produce any transactions in the file, and the entire fileis
rejected, a confirmation will not be generated. 'Y ou will only be able to view your errors by
selecting afile and selecting the “View Error” button from the Bulk File Status Inquiry Results
screen. You may view up to 25 rows of information on this screen.

Wiaw Emor Record | Downboad Eror File I Print ! Vigw Confimnabion ]
Reetum 1o Bulk File Status Inquiry Resus | RewmToPACManhieny | Heip|
Submitted Date: 2002-10-29 File ID: 193
Submitted Time = 10:05:10 File Name: Test C_SGL BusErrs P_Bus SGL_LenErr.tat
Logon ID: elncaliil
B B b b oy,
- 30 43 Detail Amount should be greater than Zero 0.00 00005570 80000001 | 100,0
~ 1009 1010  [Unit of issue is invalid ' bz 00005570 80000001 = 100,0
373 5 Multiple entries for an SGL Account Number are not allowed 1010 00005570 80000001 | 100,0
-z 5 Specified SGL Number does not exist 9900 00005570 80000001  100,0
il i 21 SGL Amounts gre out of balance [5000.00 ‘00005570 80000001 | 100,0
ol [ 1 Invalid format of BatchRecordType X 00005570 (00006551 | 1,272
ViewEmorRecord . || DowleadEmorFile | Print]  ViewConfimasion |
Ratum to Bulk Fil Stais Inquiry Resias |  rmeumTolPaCManmens | Heip

Figure7.1 View Errors screen

March 24, 2006
35



Bulk File Addendum
View Errors

Dovwntoad Emor File I Frnd | View Confirmathon |

s Inquany Resuls 1 Retin To FAC Main Menu 1 Help |
=29 File ID: 193
i File Name: Test C SGL BusErrzs P Bus SGL LenErr.ixi

Dae
‘Message .3:3 :::;H Ef'émmr Header Amowmt 2::;?": ﬁ:i‘.
| Amount should be greater than Zero 0.00 DO005570 B00G0001 | 100,000,000.00 | (.00
Fissue is invalid _:f.z 00005570 80000001 | 100,000,000.00 | 0.00
ple entries for an SGL Account Number are not allowed 1010 00005570 20000001 | 100,000,000.00 | 0.00
fied SGL Number does not exist 9900 00005570 80000001 | 100,000,000.00  0.00
Amounts are out of balance 500000 00005570 S0000001 | 100,000,000.00  0.00
d format of EatehRecordType % DO0035T0 00006551 | 1,272.91 1.272.91

Downiload Emor Fila I Frrink | Wiew Confirmation |
us inguary Resulis 1 Fietun T PAC Main Meam i Halp ]

Figure7.2 View Errors (continued) scrolled over to last column

The application edits files for format errors first, and then it checks for business errors An
example of aformat error would be aphanumeric data incorrectly entered in a numeric field.
Format errors aways start with “Invalid Format of....."”. An example of abusiness error would
be an invalid unit of issue in your file. Please take note that since the application checks for
format errorsfirst, if there are format errorsin your file, the application will display those format
errors on the View Error screen and no business errors for those transactions with format
problems will be provided. Y ou will need to correct the format errors in your file and resubmit it,
s0 the application can edit the file for business errors.

View Error Records Function Buttons

There are eight function buttons on the View Errors screen (Figure 7.1 and 7.2) and they are
described in the following text.

“View Error Record”

After you select an error record on the View Errors screen, and select the “View Error Record,”
the View Error Record screen is displayed. The View Error Record screen, shown in Figure 8.1,
alows you to view a specific error in the file.

“Download Error File’

Allows you to download the file error in a zipped (compressed) format to correct for
resubmission. Thiswill include the data for the entire transaction in error, afile identifier record
(PCA), abatch record (B), a header record (H), a detail record (D) and if present a SGL record
(E). File compression reduces the size of the file and the time it takes to download. To view
compressed files, you need a compatible decompression program that can read the zipped file and
convert the back to its original form. WinZip is an example of decompression program. However,
there are numerous freeware, or shareware zip file decompression programs that are readily
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available on the Internet. When you select the “Download Error File” button you may receive the
following Window Internet Warning Dialogue Box, shown in Figure 7.3.

Warning: There is a possible security hazard here.

\Q,) Dpening:
. ErrorFileDownload zip using netscape.exe.

Wwhen you download a file from the netwark, you should be
aware of security considerations.

Afile that contains malicious programming instructions could
damage or otherwise compromise the contents of your

computer. Remember to
save the file

You should only use files obtained from sites that you trust. with le

What do wou want to do with this file? extension so it

© Dpenit can be unzipped

ol =f for use.

W Always ask before opening this type of file

(0] | Cancel

Figure 7.3 Windows I nternet Warning Dialogue Box

Y ou can choose the “Open it” option from the Windows Internet Warning Didogue Box, . which
will zip and open the file using your zip file decompression program. Y ou may aso choose to
“Saveit to disk,” which will save the file on your computer using a standard Windows program.
Once you have viewed you file, you may corrections to the file and resubmit it through the IPAC
system.

“Print”
Allows you to print the Bulk File Error Report, see Figure 7.8 for a sample report.

“View Confirmation”

Displays the View Confirmation screen, shown in Figure 6.1. The View Confirmation screen
will only be displayed if the IPAC system processed one or more transactions in your file
successfully.

“Next”/“ Previous’

If there are more than 25 error records, a“Next” button will display and this button will bring up
the next 25 filesor less. A “Previous’ button will display when needed to alow you to navigate
between the View Error screens.

“Return to Bulk File Status I nquiry Results’

Returns you to the Bulk File Status Inquiry Results screen.

“Return toIPAC Main Menu”
Returns you to the IPAC Man Menu.
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13 H d p”

Displays the system help informetion.

View Errors Column Headings

All bulk files have to be in a specific bulk file format to process in the IPAC system. Each bulk
file will be composed of afile identifier record, batch (B), header (H), detail (D), and optiona
SGL (E) records. Each transmission will begin with afile identifier record, then a batch (B)
record. This batch (B) record will be followed by one or more header (H) records. Each of these
header records will be followed by one or more detail (D) records. Each of these detail records
will be optionally followed by one or more SGL (E) records. For more information, the IPAC
Bulk File Formats document for Federal Program Agenciesiis currently on the IPAC Web page:
www.fms.treas.gov/goal s/ipac.

There are e even View Errors data columns, based on the bulk file format.

Start Column
The first column that contains the error.

End Column
The last column that contains the error.

Error Message
A message that describes the type of error.

Data Value

The datawithin the file that isin error. Using the start column and end column information
displayed for a specific error record can identify the invalid data value.

Start End Data

Column | Column fevor Message Value
& 1009 1010  Unit of issue is invalid ez

Figure 7.4 Start/End Column to identify invalid data
For Example, above the invaid data“xz” is located in columns 1009 to 1010.

Submitted Date
Displays the submission date of your file.

Submitted Time

Displays the submission time of your file, in military time. Please reference Appendix B for a
military time conversion chart.

Sender ALC
Thisisthe ALC(s) that sends the PCA transaction(s) to the receiving (customer) ALC(S).
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Customer ALC
Thisisthe ALC(s) that receives the PCA transaction(s) from the sender ALC(s).

DOC Ref. No.

The number that is assigned to each transaction. The document reference number will only
display if the bulk file submitter (agency) assigns their document reference numbers. If the
agency alows the IPAC system to assign the document reference number, this field will be blank,
since the transaction did not successfully process through IPAC.

Header Amount

Displays the summary amount (total amount of al detail lines for the transaction set in error).
This datais retrieved from the bulk file's Header record (H).

Detail Amount

Displays the detail amount for the detail in error. This datais retrieved from the bulk file' s Detail
record (D).

Bulk File Error Report

The View Error screen, shown in Figure 7.1, allows you to print your results. To print the Bulk
File History Report, select the “Print” function button from View Error screen, and the Bulk File
Report Request screen will display, shown below in Figure 7.5.

ﬂ Cear | Renzn To FAC Main Menu | Heip |

Rﬂpﬂl"l File Sample Bulk File= View Ercor Report |
Deseription:

?M“mu: i:;u aple Fostsr Commants

ok| Clear | Retum ToIPAC MainMenu- | Heip |

Figure 7.5 Bulk File (defineerror report request)

Bulk File Report Request Data Entry Fields

There are two data entry fields on this screen. It is not mandatory that you complete either field,
but it is highly recommended the Report File Description field be compl eted.

Report File Description

Thisfield is used to name and/or describe the report. It will be this name or description that
displays in the system when areport is later retrieved for viewing, printing or deleting. This
description does not print on the report itself.

Footer Comments
Thisfield is printed on the bottom of each page of the report.
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Bulk File Report Request Function Buttons

Thereare four function buttons on the Bulk File Report Request screen.

113 OK ”

Accepts the report description and footer comments on the screen, extracts the report contents
from the database and displays the Report Format shown in Figure 7.6.

1] CI %r ”

Resets the data entry fields to their values the last time the screen was displayed. No datais
submitted.

“Returnto IPAC Main Menu”

Returns you to the IPAC Main Menu.

113 H d p”
Displays the system help for this screen.

Selecting “OK” from the Bulk FHle Report Request Screen will display the Report Format screen
shown in Figure 7.6. This screen provides you with a drop-down menu option of output formats.
Select the down arrow next to the Output Format: box to display the format menu.

Report Format
[ Feturn To IFALC kain Menu ] I Help ]

Output Format: FOF v

[ Feturn To IPAC Main Menu |ZippFF.EDEJ

Figure 7.6 Report Format Screen, Output Format Menu

Report Output Menu Options
There are two menu options in the Report Output screen.

PDF (Portable Document Format)

A fileformat, read with Adobe Acrobat™ Reader, for saving the report to be viewed or printed
on-line. The Acrobat reader must be available to view or print the report.

Zipped PDF (Compressed Portable Document Format)

A compressed file format which must be “unzipped” or decompressed before being read or
printed with the Adobe Acrobat Reader.

Report Format Function Buttons

There are three report format function buttons.
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“OK”

Begins generation of the report in the specified format and displays the Report Status screen
shown in Figure 7.7.

“Returnto IPAC Main Menu”
Returns you to the IPAC Main Menu without further action.

113 H d p”
Displays the system help for this screen.

Report Status
Return To IPAC Main Menu | Help ‘

The report you requested has been submitted for processing.
You can remain at this screen until your report has been processed. Your report will execute normally.

If you choose not to wait, you can refurn to the Main Menu and select the Refrieve Reports/Data Files option to check the status of
your repott.

Report Execution Time: 00:00:10 (HILMM:SS, this time is automatically refreshed every 10 seconds)

Return To IPAC Main Menu | Help ‘

Figure 7.7 Report Status, with report execution time (00:00:10 in HH: MM SS for mat)
The Report Status screen displays when the IPAC application begins report generation.

You can remain at this screen until your report has been completed, and the report will execute
normally. The Report Execution Time is displayed on this screen, which is the elapse time it takes
the application to generate your report. The Report Execution Time is shown in (HH:MM:SS)
format, which stands for Hour(s):Minute(s): Second(s). This time is automatically refreshed every
10 seconds. If you choose not to wait, you can return to the Main Menu and select the “ Retrieve
Reports/Data Files’ option to check the status of your report. For a sample of a Bulk File Error
Report, see Figure 7.8.

Report Format Status Buttons

“Return to IPAC Main Menu”
Returns you to the IPAC Main Menu without further action.

113 H d p”
Displays the system help for this screen.
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Bulk File Error Report

Submillzd Dale: 10ZR200E Fils ICx 123
Submittzd Time: 00EAG Fla Hame: Test & SGL BusEms_F_Bus BSL_LenEmtd
Lo | D e

SederALG 5570 Header Armaunt: 1.2TEM

Custorner ALC: @551

K} alil E ||'|rr-\.\_=_f&' gm m '-"'l!E
1-1 rvalld fammal of BatchFecord Tyae El
Serer Al 557 Hesder Armaunt. 00 000,000 00

Cushomer ALC: SEI00

20 - 47 Di=tail Ameount =howdd ke greater than 2era [k x]

1008 - 1068 Uil ar izau e 1 rvalid w1

F-5 Rlulipde erivies for ar SOLAczount Humber ae nod sllossd i

2-5 Speseifed 25 L Humber doeee fiol el 2] i)

T-21 S Amounts ans adtaf balancs BEHO0, 00
1 of 1 114402

Sample Foslar Comments
Repart Requestsd by Jane A, Lo Bubk File Erior Rt

Figure 7.8 Sample Bulk File History Report
The report contains information similar to the View Error screen.
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Bulk File Error Report Header Information

Submitted Date:
Displays the submission date of your file.

Submitted Time:

Displays the submission time of your file, in military time. Please reference Appendix B for a
military time conversion chart.

Logon ID:

Displays the Logon ID of the person that submitted the file.

FileID:
A unique number assigned by the application for each PCA bulk file submitted.

File Name:
Digplays the name of thefile. Thefileis named by the Bulk File Submitter and not by the

application.
Bulk File Error Report Information

Sender ALC
Thisisthe ALC(s) initiating the PCA transaction(s) to the receiving (customer) ALC(S).

Customer ALC
Thisisthe ALC(s) that is receiving the PCA transaction(s) from the sender ALC(S).

Header Amount

Displays the summary amount (total of all detail lines for the transaction set in error). This datais
retrieved from the bulk file's Header record (H).

Columns

The first and last column that contains the error.

Error Message
A message that describes the type of error.

Data Value

The datawithin the file that isin error. Using the start column and end column information
displayed for a specific error record can identify the invalid data value.

March 24, 2006
43



Bulk File Addendum
View Errors

This page intentiondly Ieft blank.

March 24, 2006
a4



Bulk File Addendum
View Error Record

Section 8 View Error Record

The View Error screen, shown below in Figures 8.1 and 8.2, alows you to view a specific error
record by selecting the “View Error Record” button. The option buttons on this screen are
mutually exclusive and you can only select one error record at atime.

ViewEmorRecord | DownloadEmorFile | Pont|  View Confimmation |
Fstum b Bk File Status inquery Rasults | Retm To PAC ManMany | Heip |
Submitted Date: 2002-10-29 File ID: 197
Submitted Time : 10:11:26 File Name; Test C_Good P_Badtxd

Logon ID: e!nc'n'.ml

Start  End k A }B ender  Customer Header [Det:
(& 44 46 Tnvalid Transaction Set Identifier Code 777 Ei_i'tib’sm looooess1 | 127291 @
ViewEmorRecord | CownlsdEmorFile | Print|  View Confirmabon |
Fatum to Bulk File Status Inquery Resulls | mewmTo®ACManMens | Heip|

Figure8.1 View Errors screen

Download Error File. | Prant]  View Confimmation |

File Status Inquiry Results | Retum Te EACManMend | Hep|

2002-10-29 File ID; 197

10:11:26 File Name: Test C Good P_Bad ta

elnca00l

=1 [ = I I I |

, ender  Customer Header Detall Doc Ref.
b lEﬂmem vam ALC ALC [imomit ﬂa
I |

* Invalid Transaction Set Identifier Code 777 00005570 00006551 | 1,272.91 |

ld | DownloadEmorfile | Print|  View Confimation |
b File Statis Inguiry Results | Retum T PAC MainMena. | Hep |

Figure8.2 View Errors (continued) scrolled over to last column

Selecting the “View Error Record” button from the View Error screen, the View Error Record
screen (Figure 8.3) will display.
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Rt o View Emoes I Riatuar bo Btk Fide Stalis nquiny Rasulls
Return To IFAC Main Meanu | Helpl

1 2 2 i 5 &
1234567 8901234567801 23456789012345670901234567890 1234567630123 45678F0 123456789
HODODS57000000000127291 00D0ESS1XOT7TI0ON0D0LTRT 0nooooono

Fetum to View Emors | Retum 1o Bk File Status inguiny Rasults
Return To IPAC MainMape | [ Help |

Figure8.3 View Error Record

The View Error Record screen displays the error record using a bulk file format ruler.

1 2 ] 4 =] & 7
1234567850123456785012345678901234567890123456789012345678901234567890123456788
HOOOO557000000000127291 00006551X0773000001777 oooooooo

1 1

Header Amount Data Value Error

In the above example, the first line of numbers (1-7) on the bulk file ruler represents columns (10,
20, 30,40,50,60 and 70). The second line of numbers are whole numbers. For instance, the data
value “777" is positioned 4, 5 and 6 spaces to the right of the “4” on thefirst line. Thisis
interpreted as the data value “ 777" is positioned in the 44th, 45th and 46th column in the file.

View Error Record Header Information

Submitted Date:
Displays the submission date of your file.

Submitted Time:

Displays the submission time of your file, in military time. Please reference Appendix B for a
military time conversion chart.

Logon ID:
Displays the Logon ID of the person that submitted the file.

FileID:
A unique number assigned by the application for each PCA bulk file submitted.
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File Name:

Displays the name of thefile. Thefileis named by the Bulk File Submitter and not by the
application.

Current Status:
Displays the current stage and status of file submitted.

View Error Record Function Buttons
There are four View Error Record function buttons.

“Return to View Errors’
Digplays the View Errors screenwithout further action.

“Return to Bulk File Status Inquiry Results’
Returns you to the Bulk File Status Inquiry Results screen.

“Returnto IPAC Main Menu”
Returns you to the IPAC Main Menu.

1] H d p”
Displays the system help for this screen.
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Section 9 View File

The View File screen alows you to view the datain your file on the screen. The screen is limited
to viewing 100 rows of your file. However, you do have the option to download the entire file
from this screen as an dternative. To display the View File screen, shown below in Figure 9.1,
select your file from the Bulk File Status Inquiry Results screen (Figure 4.1) and select the “View

File’ button.

Diosynload Submittad Fike I Retum to Bul: File Status Inguing Results Festum Tio P& hiain ienu

Hek
Submitted Dage: 2002-11-14 File ID: 2&1
Submitted Time: 14:49:%3 File Name: PCAANField: WithDocRefSGL 1 na

Logon [ elncalil Crrent Statns: Transsction Processing Completed
oCA i
BEOODOSRIPAS
HOODOS57000010000000000 47000D01&xD723000001610 00000000kngED2SE
OSTO10E2114B52 oA 0010000000000 TEETHdS M. INPOT
OO00DLNS & goooon

E101000D00000d02500000
E131%cODd0o0d02500000
ElZD0DO0000O00NEs500000
E1523C0DO0D0DO0Z50D0000
E12400000000002500000
ElgzlCc0o0onnonzsnnnon
El41000D000D00Z500000
E1718c000000d02500000

HOODD3570000000001E7ESL O0D0D0G551X07730000016E0 Oo0ooo0NKExgEDE53

D17DLOBZ114B52 i oooopooDlL2yz291 TEST4? M. INEOT :

T — LI_I
Dicaynlosd Submittad Fils I Retum to Buk File Status Inquirg Results RFetum To F&C Main Wenu |

Heka

Figure9.1 View File (scroll within the window by clicking the up and down arrow)
Note: Internet Explorer displays the entire length of the detail record on one line.

View File Header Information

Submitted Date:
Displays the submission date of your file.

Submitted Time:

Displays the submission time of your file, in military time. Please reference Appendix B for a
military time conversion chart.

Logon ID:
Displays the Logon ID of the person that submitted the file.

FileD:
A unique number assigned by the application for each PCA bulk file submitted.
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File Name:

Displays the name of thefile. Thefileis named by the Bulk File Submitter and not by the
application.

Current Status:
Displays the current “stage” and “status’ of your file.

View File Function Buttons
There are four function buttons on the View File screen.

“Download Submitted File’

Allows you to download the origind file submitted in a zipped (compressed) format. File
compression reduces the size of the file and the time it takes to download. To view compressed
files, you need a compatible decompression program that can read the zipped file and convert the
back to its original form. WinZip is an example of decompression program. However, there are
numerous freeware, or shareware zip file decompression programs that are readily available on
the Internet. When you select the “ Download Submitted File” button you may receive the
following Window Internet Warning Diaogue Box, shown in Figure 9.2.

YWarning: There is a possible security hazard here. '

\?) Opening:
SubmitiedFileDownload zip using netscape &xe,

When you download a file from the networdk, you should be
aware of security considerations

Remember
A file that contains malicious programming instructions could to save file
damange or otharwise compromise the contents of your ith zi
computer. wit -Zp

extenson so
rou should onby use files obtained from sitas that you st it can be
YWhat do you want to dowith this fila? unzi pped for
" Qpenit use.
© Seve itta disk

[« Ahwens ask before opening this tvpe offile

OF. | Cancel

Figure 9.2 Windows I nternet Warning Dialogue Box

Y ou can choose the “Open it” option from the Windows Internet Warning Dialogue Box, which
will zip and open the file using your zip file decompression program. Y ou may also choose to
“Saveit to disk,” using a standard Windows Program. .

“Returnsto Bulk File Status Inquiry Results”
Returns you to the Bulk File Status Inquiry Results screen.
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“Return toIPAC Main Menu”
Returns you to the IPAC Main Menu.

113 H d p”
Displays the system help for this screen.
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Section 10 Outgoing Bulk File Status

The Outgoing Bulk File Status button was added to the IPAC base screen to alow usersto
download the ALC/DO symboal file only. The Outgoing Bulk File Status button allows IPAC
Admin users to monitor the progress of files that are being generated.

Intra-governmental Payment and Collection System

e Customer ALC

Payment Request ParentfChild Relationship
Collection Eequest Special Requirements
Adjustment Agency Special Requirement

Request Status

Zero Dollar Agency Billable Recquest

SGL Information Agency Billable Status
Incomplete Transactions TUpdate Agency Information
Feports | ALC Informatian w Display Ivlessages

Eetrieve Beport/Data Files Bulk File Status

FEeport Retention MManagement Bulk File TTpload

Outgoing Bulke File Status

Figure 10.1 Selecting Outgoing Bulk File Statusin the IPAC Main Menu

TPAC - Outgomg File Inquiry

[ subrmit J I Clear I [ Feturn To IPAC Main Menu ] I Help ]

*File Type: E!—‘-«LCDD v Batch I
Start Date: |2006-02-23 End Date: 2006-02-23
Start Time: | End Time: |

[ submit | [ Clear ] [ Feturn To IFAC kain kanu ] [ Help I

Figure 10.2 Outgoing File Inquiry
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Outgoing File Inquiry Data Entry Fields

There are six data entry fields in the Outgoing File Inquiry screen.

File Type:
ALCDO, isatypica filetype. The file type of the previously submitted file(s).

Batch ID:
A number, typicaly five digits, that identifies the batch in which the file was run. This number
may not be available to you at thistime. If you don’t know it, just leave this field blank.

Start Date:
The date, to be entered in YYY'Y -MM-DD format, that the search for Outgoing File information

isto begin.

End Date:

The date, to be entered in YYY'Y -MM-DD format, that the search for Outgoing File information
isto end.

Start Time:

The time, to be entered in military format, that the search for Outgoing File information isto
begin. Please reference Appendix B for a military time conversion chart.

End Time:

The time, to be entered in military format, that the search for Outgoing File information is to end.

Please reference Appendix B for a military time conversion chart.

Outgoing File Inquiry Function Buttons
There are four function buttons on the Outgoing File Inquiry screen (Figure 10.2).

“ Submit”
Submits the inquiry based on the information entered into the fields.

13 CI ear ”
Resets the data entry fields to their vaues the last time the screen was displayed. No datais
submitted.

“ReturntoIPAC Main Menu”
Returns you to the IPAC Main Menu without generating outgoing bulk file status results.

113 H d p”
Displays the system help information.
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| ViewFile(s) || FPefresh || MewSearch || Pewm ToPACMainMens | [Help|
File Descrption: ALCDO

Eatch Start

Start Diate Sratus End Date End Time Logon II}
D Time
|G‘.Ij 23148 022352006 91605 | Busmess Processing Completed. 022372006 91703 sgrah300
I “Wiew File{s) ] [ Fetresh J L Mew Search J I Figtum To IPAC Meaun Menu ] IHE'FIJ

Figure 10.3 Outgoing File Status Inquiry Batch Results
Sdect afile or filesfor viewing.

Outgoing File Status Inquiry Batch Results Column Headings
There are seven column headings in the Outgoing File Status Inquiry Batch Results screen.

Batch ID:

Assigned during the upload process, the batch 1D defines the batch in which the file was
processed.

Start Date:

Displays the file(s) submission date.

Start Time:

Displays the file(s) submission time, in military time. Please reference Appendix B for amilitary
time conversion chart.

Status:

Displays the current status of files submitted. The following messages are possible status
messages for your file(s):

File Transfer Started

File Transfer Completed

File Storage Started

File Storage Completed

Transaction Processing Started

Transaction Processing In Process

Transaction Processing Completed

End Date:
Displays the file(s) submission date.
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End Time

Displays the file(s) submission time, in military time. Please reference Appendix B for amilitary
time conversion chart.

Logon ID:

The aphanumeric characters assigned to the user to uniquely identify that user. The Logon ID of
the person that submitted the file(s) should appear in this data entry field.

Outgoing File Status Inquiry Batch Results Function Buttons
There are five function buttons on the outgoing file status inquiry batch results screen.

“View File(s)”
Provides the ability to view one or more files.

“Refresh”
Provides the ahility to refresh the data on the screen.

“New Search”
“Returns you to the Outgoing File Inquiry screen, where you can begin a new search.

“ReturntoIPAC Main Menu”
Returns you to the IPAC Main Menu without generating outgoing bulk file status results.

1] H d p”
Displays the system help information.
(ewricoy ][ Oomons | e )| _towsemeh ) P Te e ] (v}
Bateh ID: 23148 Filelleaeviphon: ALCDO
Barch Start Date: 2006.02-23 Batch Staat Tone: 03 1605
Batch End Diate; 20060023 Batch End Tane: 05 1703
Number of Files Created 1 Batch Sratms: Busmess Processmg Completed

Hateh Copngletion Flag: T

File
{1 ]

| FIE0 00230005 | 091605 " Fie Storage Completed | Compbeted - ALC DO for OPEN ALCy for FedBeg £ 1589 Bnes stored Crutgoing Fie Transfer

Diate Time Cranrent Stams Addirieaal Infeam ation

[ ViewHistary |[ Downioad || Fetresh || MewSemch | [ meuwm TolFAC Menesa || Help |

Figure 10.4 View File screen
Select afileto view history.

View File Column Headings
There are five column headings on the View File screen.

FileD:
A unique number assigned by the application for each PCA bulk file submitted.
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Date:
Displays the file(s) submission date.

Time:

Displays the file(s) submission time, in military time. Please reference Appendix B for amilitary
time conversion chart.

Current Status:

Displays the current status of files submitted. The following messages are possible status
messages for your file(s):

File Transfer Started

File Transfer Completed

File Storage Started

File Storage Completed

Transaction Processing Started

Transaction Processing In Process

Transaction Processing Completed

Additional Information:

Displays any extra information about file processing.

View File Function Buttons
There are six function buttons on the View File screen.

“View History”
Displays the View History screen. This screen is further discussed in Section 5.

“Download”

Provides a download window with Open, Save, or Cancel buttons to control the download of a
winzZip file.
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[T P—— ®

Do you want to open or save this file?

:g ] Mame: SubmittedFileDownload. zip

Type: WinZip File
From: Ff.ipac.goy

[ Open ] [ Save ] [ Cancel

Alwayz ask before opening this tupe of file

YWhile filez from the Interet can be useful, zome files can potentially
harm your computer, If pou do faot trust the zource, do not open or
zave this file, What's the rigk?

Figure 10.5 File Download Window

“Refresh”
Provides the ability to refresh the data on the screen.

“New Search”
“Returns you to the Outgoing File Inquiry screen, where you can begin anew search.

“ReturntoIPAC Main Menu”
Returns you to the IPAC Main Menu without generating outgoing bulk file status resuilts.

13 H d pH
Displays the system help information.
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Appendix B Military Time Conversion Chart

24 Hour Clock 12 Hour Clock
(Military Time)

0100 1:00 A.M.
0200 2:00 A.M.
0300 3:00 AM.
0400 4:00 AM.
0500 5:00 A.M.
0600 6:00 A.M.
0700 7:00 A.M.
0800 8:00 A.M.
0900 9:00 A.M.
1000 10:00 A.M.
1100 11:00 A.M.
1200 12:00 P.M.
1300 1:00 P.M.
1400 2:00 P.M.
1500 3:00 P.M.
1600 4:00 P.M.
1700 5:00 P.M.
1800 6:00 P.M.
1900 7:00 P.M.
2000 8:00 P.M.
2100 9:00 P.M.
2200 10:00 P.M.
2300 11:00 P.M.
0000 12:00 A.M.

Transactions, reports, and data files will be time stamped Eastern Standard Time.
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Appendix C File Compression Utilities

For your convenience, thisis a brief list of some of the file compression utilities available on the
World Wide Web which are compatible with the ZIP file compression used by the IPAC system.
Thislist has only afew of the many programs available and inclusion in this list isin no way
meant to be an endorsement of any of the products listed.

Commercial Utilities
winZip™
Thisis one of the most widely used file compression utilities. It is available as shareware and can

be registered for aminimal cost. The site listed below also has some good, basic information on
ZIPfile.

Download WinZip here:

http://www.winzip.com/info.htm

PK Zip™

Thisisthe origina “ZIP’ file compression utility and still widely used. It is also available as
shareware and may be registered for under $50.00.

Download PKZip here:
http://www.pkware.com/

PowerZip ™

PowerZip is an award winning compression program for Windows 9x/Me/NT/2000. If you use
the Internet, PowerZip will certainly save you time, money and effort as you communicate with
your friends and calleagues or download files from the Net.

Download PowerZip here:
http://ww.powerzip.net/

Freeware Utilities

Stufflt Expander ™

FREE file expansion. Stufflt Expander gives you the easiest way to open your Internet downloads
and email attachments. Access sit, zip, rar, and more! Free, with no nags!

Download Stuffit here:
http://www.stuffit.com/downl oads.html

EasyZip 2000™

This freeware utility is a powerful, easy-to-use FREE zip and unzip utility. It offers al the
features you'd find in the commercial compression programs.

Download EasyZip 2000 here:
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http://www.aaaf reebies.com/easyzipll1l.htm

HJ-Zip™

Why pay money for programs like Winzip when you can get HJ-Zip for free? HJ-Zip isareliable
and easy to use zip/unzip program with full Windows user-interface. It also enables you to create
sdf-extracting archives.

Download HJ}-Zip here:
http://freebyte.com/hjzip/

UltimateZip™

UltimateZip the freeware archive utility for the new millennium.
Download UltimateZip here:

http://www.ultimatezip.com/
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